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Power Point Reminders
Grade: _____ / ______ = ______ %

Under each item below, give directions that can be followed to accomplish that item in PowerPoint.

Add a new slide:
____________________________________________________________________________________________________________
Delete a slide:

____________________________________________________________________________________________________________
Move between slides:

____________________________________________________________________________________________________________
Show all slides (thumbnails):

____________________________________________________________________________________________________________
Insert a textbox:

____________________________________________________________________________________________________________
Add text to a textbox:

____________________________________________________________________________________________________________
Format text:

____________________________________________________________________________________________________________
Move/resize a textbox:

____________________________________________________________________________________________________________
Add an animation to text:

____________________________________________________________________________________________________________
Insert a picture:

____________________________________________________________________________________________________________
Insert an Excel object:

____________________________________________________________________________________________________________
Play slide show:

____________________________________________________________________________________________________________
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