We will now create a PowerPoint presentation that will be used to present to the class the concepts that we have learned during this unit.
Directions to Create a Simple PowerPoint Presentation

1) Start Microsoft PowerPoint.  Click start on the Windows taskbar, and chose Programs -> Microsoft PowerPoint.

2) In the window that appears click the “Blank presentation” radio button, and click on the ok button.

3) You will now see a new window with “New Slide” in the title bar.  This is where you select the default format of the first slide in your presentation.  It is important to remember that you are not stuck with the format that you chose and at any time you can edit your chosen format.  Chose the top left format (it might already be selected by default) and click on the ok button.

4) You now have your own one slide PowerPoint presentation.  What you see before you is your first and only slide.  On that slide are two textboxes.  To add or edit text in a textbox click on the inside of the box.  You will get a flashing cursor.  You can now type text into the box.  At this point type the title of your presentation into the upper textbox.
Bonus:

Textboxes also support all of the usual text formatting options.  The toolbars at the top of the screen will allow you to make the text bold, italics, or underlined.  The toolbar also allows you to change the font and the font size.  If you do not see this toolbar select View -> Toolbars from the menu bar at the top of the screen.  If a check mark is next to the word “Formatting” the toolbar is visible somewhere, if it does not have a check mark click on it to make the toolbar visible.

To apply formatting options to a piece of text, first select the text.  Do this by highlighting the text by clicking the mouse and dragging it over the text.  Now any formatting options you change will affect the highlighted text.

You can also change the background color and the font color.  These options are on the Drawing toolbar which is usually located at the bottom of the screen.  If it is not there you can make the toolbar visible the same way that you make the Formatting one visible.

5) Place your name in the lower textbox.
6) We will now add a new slide to your presentation.  To do this, from the menu bar at the top of the screen chose, Insert -> New Slide.  The window with “New Slide” in the title bar should be visible again.  This time select the second format to the left in the top row, and click on the ok button.

7) This page will be the introduction for your presentation.  In the upper textbox give the slide a title, and in the second textbox type your objectives.  Notice how each new paragraph starts with a bullet.  This is a bulleted list and is useful for helping you define what you want to talk about and break it into smaller parts.  By doing this others will be able to look at your presentation and get a feel for what it is about, without you needing to be there to talk them through it.

8) You will now resize the lower textbox to make room for a picture of an elephant.  To do this click on the border of the textbox.  You will notice that a wider border now appears.  To resize the textbox hover the mouse over one of the squares in the border until the cursor changes to a double ended arrow.  At this point by clicking and dragging the mouse you can change the size of the textbox.  Resize the textbox so that it covers about half of the lower portion of your slide.
9) Now you want to move the textbox to one side of your slide.  If the textbox is not already on the right half of your slide, click on the border to make the fatter border appear again.  Move the mouse cursor over the border until it turns into a four sided arrow.  At this point by clicking and dragging the mouse you can move the textbox.

10) Next place an image of an elephant on the other half of the slide.  To do this from the menu at the top of the screen chose Insert -> Picture -> From File.  In the window that appears browse to your image and click the Insert button.
11) Now that you have your picture, place it on the left side of your slide.  Moving and resizing your picture can be done in exactly the same way as a textbox.  Refer to the directions for the textbox in step 8, and 9 if you need help positioning your picture.

12) At this point insert a new slide into your presentation.  This time chose the second slide to the right in the top row.  On this slide you will talk about the history of the Sri Lanka elephant, its relationship with the people, and the effects that poaching has had on it.  You will use the Excel graph that you previously created for the Tusker Lab to support your arguments.
13) In the upper textbox give your slide a title.  In the lower left textbox type the text contents of this slide.

14) In the lower right portion of the slide you will put your Excel graph.  First click on the border of the textbox that is there and hit the delete key.  The textbox should now be gone.  Now from the file menu at the top of the screen chose Insert -> Object.  The “Insert Object” window will appear.  Select the “Create from file” radio button.  Click on the Browse button and in the window that appears browse to and select your Excel graph.  After selecting your graph chose ok to return to the previous window.  Click the ok button to close the “Insert Object” window and place the Excel graph on your slide.

15) Resize and place your graph on the right side of the slide.  Resize and move the Excel graph in exactly the same manner as you did for the textboxes and the image.

16) You should now add another new slide.  On this slide you will talk about the species survival program, elephant breeding at the Rosamond Gifford Zoo, and the pedigree chart that you created for the elephants in the zoo.  Chose an appropriate layout for this content, and insert the slide.

17) Place the title, the text content, and the image of your pedigree chart on the new slide.

18) Create one last slide for your conclusion.  On this slide discuss a possible solution to the problem facing the Sri Lanka elephants that is supported by your research and data.  Specifically discuss the role that the Rosamond Gifford Zoo plays.

19) You have now completed your presentation.  To view your presentation, from the menu bar at the top of the screen chose, View -> Slide Show.  At any point you can click the mouse to move to the next slide.
20) After viewing your presentation save it.  Save it by choosing File -> Save As from the menu at the top of the screen.  Be sure to save your presentation with an appropriate name and in an appropriate place.
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